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① Presentation Information

	㉂ All presentations must be conducted in English.

	㉂ All oral presenters are required to attend the conference and deliver their presentations in 
person at the podium.

	㉂ Each presentation will be followed by a Q&A session.	
* Presentation Time: 15 minutes + 5 minutes for Q&A (20 minutes total)

	㉂ Please follow the instructions of the session chair and keep strictly within the allotted 
presentation time.

	㉂ Please refer to the detailed conference program for your assigned session room.

② Presentation File

	㉂ File Format : Microsoft PowerPoint (.ppt or .pptx)

	㉂ Screen Ratio : 16:9

	㉂ Fonts : Please use standard fonts provided by Microsoft Office.

	㉂ We recommend naming your presentation file as follows : Paper No._Presenter Name

	㉂ Please bring your presentation file on a USB flash drive.

	㉂ Please upload your presentation file to the computer in your assigned session room at least 
10 minutes before your session begins.

	㉂ If your presentation contains audio, video, animations, or other multimedia content, please 
inform the conference staff and test the file in advance.

③ Presentation Equipment & Preview

	㉂ A laptop, monitor, mouse, keyboard, and laser pointer will be provided at the podium.

	㉂ The use of personal laptops, including MacBooks, is not recommended to avoid connection 
or compatibility issues.

	㉂ Presenters who wish to test their presentation files in advance may do so during the 
following times :

  *October 21 (Wed), 08:30–09:00	
  **October 22 (Thu), 08:30–09:00

	㉂ Conference staff will be available in each session room. If you need any assistance with your 
presentation or equipment, please contact the staff in the session room.
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① Poster Preparation

	㉂ Posters must be no larger than 90 cm (W) × 120 cm (H).

	㉂ All presenters are responsible for printing and bringing their own posters to the conference 
venue. There is no required poster template or specific format.

	㉂ The poster should clearly communicate the main points of the research and be 
understandable without additional explanation.

	㉂ The poster title, author name(s), and affiliation(s) should be clearly displayed at the top of 
the poster.

	㉂ Each poster must be displayed on the designated numbered poster board assigned to the 
presenter.

	㉂ The corresponding poster number will be displayed at the top of each board.

	㉂ Posters must be brought directly to the conference venue. Please do not mail posters to the 
organizing committee, as the committee cannot be responsible for any loss or damage.

	㉂ Presenters are responsible for setting up and taking down their own posters.

② Poster Setup

October 21 (Wed), 10:10-10:40, 14:20–14:50

Presenters may set up their posters during either of the two designated setup periods above, 
at their convenience.

All posters must be set up by 14:50 on October 21.

③ Poster Presentation

October 22 (Thu), 15:00-16:10

All poster presenters are required to be present at their posters during the entire Poster 
Session to present their work and answer questions from participants.

④ Poster Takedown

October 22 (Thu), 16:10-16:30

Presenters are responsible for removing their posters immediately after the Poster Session 
and no later than 17:00.

Posters remaining after the takedown period may be discarded by the organizing committee.

POSTER 
PRESENTATION 
GUIDELINES

ORAL POSTERAPMF 2026 PRESENTATION GUIDELINES




